Sample Letter for Winter and End of the Year Celebration

Parents, 


Our classroom celebration has been scheduled for __/__/__ at 00:00 am/pm to 00:00am/pm.  All parents are welcome to attend.  We will be having snacks of : list what you will have/need. If you are able to help with any of these items please contact me at email/phone.


We will collect money for a gift for Mr/Mrs which the class will present to her/him the day of the celebration.  Suggested gift amount is $5.00.  If you wish to contribute, please send a check made out to: your name, to your child’s classroom in an envelope marked “room parent” by __/__/__.  Again participation is voluntary and you should feel free to send your own gift if you so choose.

Please contact me with any questions at email/and or phone.

Thank You,

Room Parent
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