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Dear Parents,

My name is XXX, XXX’s mom, and I am the room parent for Ms. XXX’s class.  I am writing to let you know about some of the activities that we have planned for this year. I am also compiling a list of parents who would like to help out with class parties, activities and/or trips. Ms. XXX would love to have parent volunteers in the class for sharing experiences and knowledge, or just to help.  Please fill out the attached volunteer information sheet so that we will be able to keep in touch with you.  Return it by XXX, 200X.  
The school’s policy is not to give out the children’s names and phone numbers.  We need your permission to compile a class directory to be used for communication between parents and students in our class only. Without this information, we will not be able to contact you and let you know what is happening in class. We need a response whether you are or are not willing to be a part of the class directory.  Please fill out the attached form and return it by XXX, 200X. 

Occasionally, we will give a class gift, and I will ask for contributions.  Please understand that no one is obligated to contribute.  

Some of the events I will need help with are:

*Winter Holiday Party 


*End-of-year Celebration

*Ms. XXX’s Birthday


*Teacher Appreciation Week

*Spring Fling



*Field Day

We will be sending home more information regarding specific events as we get closer to those times.
Thanks in advance for your help!  I look forward to meeting each of you as we work together to help our children have a great year. Please feel free to contact me if you have any questions.  Call me at XXX-XXX-XXXX or email me at XXX. 

Thanks, 

