Dear Parents,

I am very pleased to introduce myself as Ms. XXX’s room mom for this school year.  I’m looking forward to having a fantastic year.  My name is XXX.  

<<< write a little bit about you>>>

The PTA is relying on Room moms to help coordinate a few of the events that they are sponsoring, primarily Boosterthon Fun Run, Spring Fling, Teacher Appreciation Week and Field Day.  If you are interesting in helping with these events, please let me know.  It doesn’t matter if you are available all day or just an hour.  Every little bit counts!!!  As these events occur, I’ll be sending out information on our class “requirements”.  Please do not feel obligated to every event.  If you can only commit to one event, that’s fine.

If you have not already done so, please complete and return the information for our class directory.  I’d like to get it completed by the end of September.  This directory is strictly for our class use. It is very helpful for invitations, holidays, etc. If you do not want your information included in the directory, please forward that information as well.  I cannot include your information without your permission.  

If you want information on current and upcoming PTA sponsored events, please visit www.ivycreekpta.org.  If you are looking for the school calendar, it is available at www.ivycreekes.com. 

My contact information is listed below.  Feel free to contact me anytime.  Email is my preferred method, however, you can always send in a note with your child.  Make sure it’s in an envelope with my name.  Ms. XXX will forward it to me.  

Best Regards,

Email:  

Home:  

Cell:  

